			


                                 
                                  
Privacy Statement
[bookmark: _GoBack]When you apply for a job with us or work for us

What kind of personal information do we process?
When you work for iOn Ambulance Care Ltd;
· Your name
· Your contact details including email address, home address and telephone numbers
· Details of your CV which can include work experience, locations, dates and positions held.
· Names and contact information of your referees
· Equal opportunities information such as race, ethnic origin and disabilities.

Employee records including;
· Employment history with the organisation
· Employment terms and conditions (e.g. pay, hours of work, holidays, benefit, absence)
· Any accidents connected with work
· Sickness records
· Any training taken
· Any disciplinary action
· Personal details relating to occupational health
· Bank Account details
· Pension details
· Contract and supporting documentation
· Next of Kin contact details
· Information collected as part of the recruitment process.
Some information is provided by the candidates during the recruitment process via recruitment@ionambulance.co.uk or through a recruitment agency via your CV. During employment, information may be provided directly by the staff member or generated as a direct result of activities related to your employment.

How will the information be used and what is the lawful basis?
Information is processed in a variety of paper and electronic formats and is used to;
· Create and maintain your staff record (GDPR Art 6(1)(b) Processing in necessary for the performance of a contract to which the data subject is party or in order to take steps at the request of the data subject prior to entering into a contract.
· Communicate with you throughout your employment with iOn Ambulance Care Ltd (GDPR Art 6(1)(b) – Processing in necessary for the performance of a contract to which the data subject is party or in order to take steps at the request of the data subject prior to entering into a contract.
· Monitor equal opportunity statistics and help us understand staff demographics (GDPR Art 9(2)(a) – we have your explicit consent to process this data)
· Check criminal records every 3 years to help make safer working environments. (GDPR Art 9(2)(a) – we will ask for your explicit consent to process this data) (GDPR Art 10 – Personal data relating to criminal convictions and offences includes personal data relating to the alleged commission of offences by an individual, proceedings for an offence committed or alleged to have been committed by an individual or the disposal of such proceedings (including sentencing)
· To maintain sickness records (GDPR Art 9(2)(h) – is necessary for the assessment of the working capacity of the employee)
· Check facts about your qualifications (GDPR Art 9(2)(b) – is necessary for the purposes of carrying out obligations in the field of employment and social security and law)

Will my information be shared with anyone else?
We carry out Enhanced Disclosure for all staff. iOn Ambulance Care Ltd carry out criminal records check via the Disclosure and Barring Service (DBS). All successful applicants will be required to complete a Health Questionnaire, this may be required again should the staff member have health requirements needing to be met. Staff members may be referred if required at any point during their employment. 

How long will iON Ambulance Care Ltd keep this information for?
· Staff Occupational Health until 75th birthday or 6 years after staff member leaves and will then be securely destroyed.
· Staff Record until 75th birthday but may be destroyed 6 years after staff member leaves if a summary is made.
· Staff Record Summary will be retained until the 5th birthday after summary has been made, then will be destroyed.
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